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Team Planning Criteria:
An evaluation of your own performance and that of your teammates

For this Peer Evaluation, please underline your class section: 
SPE 100-02

SPE 100-51 

Team Topic:  








Date:
Part of becoming a professional means that one knows how to evaluate one’s own work and that of one’s teammates.  Your grade on this assignment is independent of the grade for your team presentation.  Therefore, please answer the questions below honestly and in detail.  
Evaluation of your own and your team members’ contributions during the planning stage of your Team Presentation, not an evaluation of their contributions during the actual Team Presentation. 

	I. Identify yourself and your Team Members:
	Your Name
	Team Member 2
	Team Member 3

	
	
	
	

	II. Rate each member on the following criteria:
9 to 10 = Always, 5 to 8 = Usually, 

2 to 4 = Rarely, 0 = Never 
	Pick only one number each that most accurately reflects the contributions made by you and your team members in each of the following categories.

	1. Did he/she attend team meetings?
	 
	 
	 

	2. Did he/she plan activities?
	 
	 
	 

	3. Did he/she assume a leadership role?
	 
	 
	 

	4. Did he/she behave as a responsible team player? 
	
	
	

	5. Did he/she participate in the team discussions?
	 
	 
	 

	6. Did he/she offer a high quality of team discussions?
	 
	 
	 

	7. Did he/she contribute research data?
	 
	 
	 

	8. Did he/she offer a high quality of ideas?
	 
	 
	 

	9. Did he/she contribute sufficient time?
	 
	 
	 

	10. Did he/she help draft the PowerPoint presentation?
	 
	 
	 

	11. Did he/she contribute substantially to the handout?  
	
	
	

	12. Did he/she help find photos and graphics? 
	
	
	

	13. Did he/she show initiative throughout the planning?
	 
	 
	 

	14. Did he/she follow through on commitments made?
	 
	 
	 

	15. Was he or she reliable?
	 
	 
	 

	16. Did he/she complete a fair share of tasks?
	 
	 
	 

	17. Did he/she respond well to advice/criticism?
	 
	 
	 

	18. Was he/she flexible?
	
	
	

	19. Did he/she help with food, gifts, and props?
	 
	 
	 

	20. Did he/she show an overall positive attitude?
	 
	 
	 

	For each column, please add the numbers from questions 1-20, then divide by two to get the final score:
	
	
	

	III. Any additional comments for each of the three columns on the right.
	 
	 
	 


I would like to thank my colleagues at Indiana University Southeast whose work has informed this document for my students.  Updated: 9 Mar. 2008
