SYLLABUS FOR ENG 100-51: Fall 2008
Delaware County Community College – 901 S. Media Line Road, Media, PA 19063

1. General Information

Course title:

ENG 100-51: English Composition I (essay writing), CRN 628
Class meetings:
TU 6:30 to 9:30 PM, Rm. 1169 (main campus) 
Instructor:

Dr. Henrik Eger
Office:


Room 4319; Mailbox room: 4310 (see secretary)
Office hours:

MO, WE, FR 1:30-2:25 PM; TU & TH 3:30-4:25 PM



Please schedule all appointments beforehand.

E-mail address:   

<heger@dccc.edu> If possible, please contact me via e-mail.  Always identify yourself in the Subject Heading with your full name, class and section plus a key word or two.  Ex.: Pat Doe, ENG 100-51: Syllabus question
Tel. #:           
610-359-5380—Phone messages only if you have no access to a computer.
Web page:
http://faculty.dccc.edu/~heger/index.htm or http://www.henrikeger.com/DCCC.php 
Emergency #:
For info on school closings, esp. bad weather, listen to KYW-AM 1060 (day classes: #470, evening: #2470) or check DCCC website: <http://www.dccc.edu>. 
Disabilities:
For confidential help, advice, on ADD, etc., and the necessary forms, contact Ann Binder, Director of Special Needs Services, Rm. 1325, tel. 610-325-2748.

Prerequisite:
A satisfactory score on placement tests or successful completion of ENG 050 and REA 050.  Visit the DCCC Assessment Center for details.
Course overview: 
This course combines the study of invention and writing theories and essays and articles, leading to the writing of well-written essays, including a documented essay.  Students will learn to discover and develop their capacities to become clear and responsible writers and effective communicators who grow beyond their initial perceptions and judgments.
2. Course Resources

REQUIRED
Carlson, Richard.  Don’t Sweat the Small Stuff . . . and it’s all small stuff.  New York: Hyperion, 


1997.

Selzer, Jack, and Dominic Delli Carpini.  Conversations: Readings for Writing.  (7th ed.).  NYC: Pearson Longman, 2009. The DCCC bookstore is the only place where you can buy our main textbook shrink-wrapped with the (free) software that you need to get access to the MyCompLab tutors in Boston.  
2 GREEN plastic pocket folders for your assignments and one ring-binder for all handouts.  Please bring a CD or memory stick to class regularly.  
OPTIONAL (but highly recommended)
Any good dictionary; comprehensive (Roget’s) Thesaurus, good quotation dictionary (book or CD-ROM); 


pocket or electronic 2008 calendar.

MLA Handbook; paperback or online: http://library.concordia.ca/help/howto/mla.html.

Morgenstern, Julie.  Organizing from the Inside Out.  New York: Holt, 1998.

National Public Radio 90.9 FM <http://www.npr.org>; Philadelphia Inquirer, The <http://www.philly.com>.

3.  Course Overview and Competencies


Composition I (ENG 100) reviews the principles of composition, including rhetoric, grammar, and usage, and emphasizes the writing of analytical essays and the study of principles underlying critical thinking.  Upon successful completion of this course, students should be able to 
1. Demonstrate effective writing strategies after reading and assessing a variety of texts; 

2. Write assignments that consider various writing situations in terms of audience, purpose, tone, organization, format, style, point of view, and diction;

3. Generate ideas, limit a topic, and formulate a thesis, utilizing prewriting techniques;  

4. Provide specific, concrete details to support the thesis; 

5. Organize essays using appropriate types of development such as description, narration, definition, comparison/contrast, causal relationship, classification, example, process analysis, and argumentation; 

6. Compose an original, unified, multi-paragraph essay with introduction, conclusion, and transitions; 

7. Revise, edit, and proofread writing to produce final drafts with a minimum of errors in grammar, mechanics, and diction; 

8. Access and evaluate source material using current information literacy techniques.  
9. Summarize, paraphrase, and quote source material using MLA documentation; 

10. Prepare a documented essay free of plagiarism.

Check out the DCCC library website at http://dccc.edu/library/research/ for free tutorials on MLA format, Internet use, Library use, and research tools.

4. Reading and Writing


Throughout the course of this semester, you will be writing several essays, including the following:

1. Narrative Essay: in-class diagnostic (no grade; for placement purposes only)

2. Descriptive Essay: Choose from a list of ten topics (see handout).

Minimum: 500 words, maximum 750, double spaced, Arial 10, stapled.  

3. Compare and Contrast Essay:  Choose from a list of topics (see handout).

Minimum: 750 words, maximum 1000, double spaced, Arial 10, stapled.  

4. Documented Essay: A breakthrough experience in your life.  

Minimum: 800 words, maximum 1100, plus Works Cited page and Appendix with photocopies of all works used.

5. Final exam 

a.  Class Notes: minimum of 50 items, covering the most important things that you have learned in this class about writing and thinking or anything that enriched your understanding or contributed to your education, including words (ex: ambiguity), concepts (ex: paradigm shift), names (ex: Socrates), important dates (ex: 1066), and quotations (ex: “One cannot write at a higher level than the level at which one reads”).  For each item, include either a definition or (for quotations only) your personal comments.  See sample on my webpage.  
b.  Three Text Reports: Report (1) (A) one summary of an essay (B) one personal reflection of another essay, Total: 300 to 500 words; Report (2) see #1; Report (3) compare and contrast of two essays, 400 to 700 words.  For details, see Handout and Samples.
c.  Semester-Based Skills Assessment: minimum 500 words, double spaced. See sample on my webpage.

All written assignments must follow the MLA format (not the APA or any other formats) and be double-spaced in Arial 10 with an automatic header (your last name and the relevant page number) on the top right-hand side of each page, also in Arial 10.  Please study carefully all sample papers and handouts (online) and the library website.  Any paper that violates the minimum/maximum requirement will result in a failing grade.  If in doubt, feel free to contact me ASAP. 

Also, please keep copies of ALL of your written work and send yourself an email attachment of every project so that you will have access to it in our lab.  

Please date all your in-class notes every day following the MLA format (example: 5 Sept. 2008, not 9-5-08) to avoid mix-ups of days and months, and include your own contributions so that you can present as much evidence of your learning in this class for the self-evaluation of your skills improvement at the end of this semester.
5. Grading Policies
1. To get the highest grade possible, please follow the guidelines for each assignment, use the Trackers, and integrate my written recommendations as well as the feedback from the tutors (in Boston and DCCC).  

2. Format: With the exception of the handwritten diagnostic essay, all assignments have to be typed, must follow the required format (see handouts), must be double-spaced in Arial 10 with an automatic header, and must be stapled and submitted in your class-specific plastic pocket folder.  

3. All assignments are mandatory and due at the beginning of class on the dates listed on the Schedule.

4. To complete this course successfully, you must finish ALL assignments on time and pass with a “C” or better with an overall minimum final grade of 70% = “C-minus.”
5. Late assignments will be marked down by one full grade for each day that they are late.  Any missing or incomplete work will lead to an automatic course failure (“F”).  No extension of deadlines on any projects, tests, or exams.  No make-up tests.
6. Any student who misses more than one week’s worth of class time or does not complete a required assignment will fail the course, unless a student has written permission from me.  If you cannot make it to class on the day a paper is due, you must make arrangements with me beforehand to submit a printed (not an e-mailed) copy ahead of time. 

Your papers will be graded for (a) Content and (b) Language and Grammar for the first two essays, and with an additional grade for (c) Format and Style in the Documented Essay: 
1. Content includes skills like coherently linking ideas, expressing your points clearly, and effectively capturing the subject matter through creative, descriptive, and analytical writing.  

2. Language and Grammar errors will include inappropriately used passive verbs, lack of sentence variation, and spelling errors—please refer to the various handouts, including the Language Tracker, Sentence Tracker, and Passive Voice Tracker for more details.  

3. Format and Style errors include any violations of structure/organization in your essay, such as presenting a lifeless opening in your three essays that does not attract the reader’s attention or offering new information to your reader in the Summary.  Similarly, format errors also include any violations of the MLA format for citing sources in your Documented Essay and the Works Cited section, and a failure to include in your Appendix highlighted photocopies that identify all of the sources you have used in your paper.


For your first formal essay (other than the diagnostic essay), I will mark each individual error that occurs (as much as possible).  For all subsequent essays, including your rewrite, I will mark each type of error only once.  

6. Paper Submission Guidelines

For all three essays, please use the relevant samples and handouts to guide you through these projects.  When you submit the most polished version of your essay, please include the following documents in your class-identified folder (see page 1 of the syllabus):  

1. the graded essay of your first version with my annotations;
2. a printout of the annotated version of your paper from the MyCompLab Tutorial Center 



(for all three essays: Descriptive, Compare and Contrast, and Documented Essay);
3. for your Descriptive Essay, include your completed Sentence Tracker;
4. for your Compare and Contrast Essay, include your completed Sentence Tracker plus your completed Language Tracker; 
5. for your Documented Essay, include your completed Sentence Tracker, your completed Language Tracker, plus your completed Passive Voice Tracker.

You are allowed to rewrite each paper for a better grade once, provided you submit the original version with my annotations so that I can compare both versions.


The other items (the feedback from Boston and the Trackers) are optional but highly recommended because they will help you tremendously in improving your writing and could earn you important extra credit.
7. Professionalism
1. Please attend all class sessions and arrive on time. Late arrivals or early departures will count as half a cut.  If a student misses more than half a class, it counts as a full cut.  

2. Please schedule all appointments with physicians, lawyers, etc. at times which do not conflict with class.  Exceptions: officially documented emergencies, including death in the family, military service, mandatory court appearances, and hospitalizations.  
3. I will not give make-up tests. 

4. If you have missed class, please send an e-mail to share with me the reason for your absence and how you can make up for any loss of class time.  I want you to succeed.

5. If you miss more than one week’s worth of classes, you will lose one letter grade for each additional week’s worth of absences.  

6. Similarly, if the total of late arrivals or coming to class unprepared reaches more than the maximum number of absences, you will also lose one letter grade for each additional week’s worth of absences.

7. If you wish to withdraw from the course, fill out a drop/add form at the registrar’s office before Nov. 7, 2008 (for details see Student Handbook).  According to the college regulations, it is the responsibility of the student, not the faculty member, to fill out the required paperwork and follow the proper procedures for withdrawing from a course within the allotted time frame.  
8. If you stop attending this class but do not follow proper procedure for dropping the class, you may receive a failing grade.  
9. If you have a certifiable medical condition which prevents you from attending DCCC classes regularly, the college may give you a medical withdrawal. See DCCC Handbook for details.  
Effective Feedback

1. Questions that concern the whole class would best be handled in class as soon as they arise. 

2. BE PROACTIVE (NOT REACTIVE): Please address any concerns or unanswered questions you might have before they become a major problem for you by contacting me—so that we can work together on overcoming any possible misunderstanding or issue.

3. To make sure that everyone understands the material, I will ask for your anonymous, written feedback at the end of each week so I can answer all questions and any possible concerns. 

4. I usually reserve the last 5-10 minutes for a review of the main things learned in class that day and you will be asked to share one of the most important things you learned during that session without repeating what someone else has said.

Respectful behavior

1. Courtesy and respect for everyone in all class situations is expected. “Obstruction or disruption of teaching” and “actions that intimidate, harass, or interfere with the rights of other members of the College community” are considered major violations of DCCC’s Student Code of Conduct. 

2. You are expected to turn off beepers and cell phones before coming to class and refrain from text messaging, checking email, or any other Internet activity not directly related to our work in this class.
8. Academic Honesty 

You are encouraged to act ethically at all times, both as a student and as a member of this society. Therefore, please adhere to the following ground rules:  

1. AVOID ALL FORMS OF PLAGIARISM, which is defined as the unacknowledged borrowing or duplication of somebody else's words or ideas, whether intentional or not.  For further details see the Student Handbook. 

2. Using sources from the Internet can easily lead to plagiarism, especially if a source is not identified before you summarize or paraphrase a text, or by also failing to identify the source at the end of the citation, or also by failing to identify it in the Works Cited section.
3. DCCC requires us to document and report in writing all cases of plagiarism to the Provost. Therefore, please follow these ground rules for all your projects.

This Syllabus is like a contract and the Student Handbook is similar to a Handbook for Employees.  Please study the Syllabus and the Schedule carefully and contact me if you have any questions.  I greatly appreciate your input and welcome suggestions on how I can help you to maximize your learning, while maintaining our standards.  

In case of class cancellations (inclement weather, etc.), all assignments will be added to the assignments due in the next class, according to the Schedule.  Both Syllabus and Schedule may be subject to revision, depending on external circumstances.  If in doubt, please always check in with me.  

Dr. Henrik Eger, Delaware County Community College (DCCC), heger@dccc.edu



SEMESTER SCHEDULE: ENG 100-51, FALL 2008

All assignments are due at the beginning of class on the assigned days.  If, for official reasons, like school closures, the class does not take place, then the assignments are due on the next class day.

Computer Lab: Bring your memory stick or CD for all lab sessions.  Make sure that you have uploaded all of your written work onto these devices, and have checked at home that they actually work. Make sure to regularly send yourself an email of every project for this class, including drafts, ahead of time, so that if something happens, you can still print out your work at the college before class starts.
Check http://faculty.dccc.edu/~heger/index.htm or http://www.henrikeger.com regularly for possible schedule updates and for all guidelines and samples.

PROJECTS, CLASS NOTES, TEXT REPORTS, PRESENTATIONS, DEADLINES
	DATES
	IN-CLASS PROJECTS & HOMEWORK DUE
Please click all blue hyperlinks to open the documents; H=Handout on website
	HOMEWORK ASSIGNMENTS

	Week 1:

Sept. 2
	In class: 1. Welcome and overview.  

2. Syllabus & Schedule overview (H)

3. In-class Diagnostic Essay.  

4. Introduction to Carlson (H).

5. Fill out “Background Information Sheet.” 

6. Introduction: Class Notes format (H).  

7. Introduction to the main points of the “Table of Contents” in Writing/Reading textbook.  

8. Weekly feedback: Summary of the most important things you learned and any questions and concerns you might have.  
	At home: 1. Buy textbooks and read, highlight, and annotate the entire “Table of Contents” in Conversations.  Repeat the process of reading, highlighting, and annotating for all reading assignments this semester. 

2. Buy 2 GREEN plastic pocket folders and 1 ring binder.

3. Study your Schedule and enter all assignment dates into your calendar.  

4. Read, highlight, & annotate pages 1-79 of Carlson’s Don’t Sweat the Small Stuff.

5. Start drafting and updating your Class Notes.

6. Type a name tag with your first and last name on two lines.

	Week 2: Sept. 9
	In class: 1. Review of what you have learned during the first week of class and review of your feedback.

2. Text Report format introduction (H).  
3. Introduction to Descriptive Essay (H).
4. Introduction to Sentence Tracker (H).
5. Question & Answer (Q&A): Syllabus.
6. Diagnostic essay feedback. 
7. Brief Q & A on Carlson (1-79).   
8. Summary and Questions.
	At home: 1. Read, highlight, and annotate all assigned essays throughout the whole semester, starting with those listed for Text Report #1 (see website). 

2. Register with MyCompLab: Boston Tutorial.  

3. On your computer, based on the sample, begin writing your Text Report #1 (due Week 4) and rework it until you are satisfied. 

4. Begin working on your Descriptive Essay.

5. Study Carlson 81-159.


	Week 3: Sept. 16
	In class: 1. Review & preview.   
2. Introduction to “How to become a successful writer and student: A Handbook” (H).  
3. Language Review Seminar 1: Linguistic shipwrecks vs. fine student essays.
4. Discussion of readings for Text Report #1.

5. Overview of Computer Commands (H).  

6. Brief Q & A on Carlson (81-159).   
	At home: 1. Finish writing Text Report #1.  

2. Continue working on Descriptive Essay then submit your best version of your Descriptive Essay to the MyCompLab tutors.  

3. Fine-tune your Descriptive Essay, based on feedback from Boston.  

4. Study Carlson 161-246.

5. Study Language Review Seminar 1.

	Week 4: Sept. 23


	In class: 1. Review & preview.  
2. Hand in Text Report #1.  

3. Brief Q & A on Carlson (161-250).

4. Final review: Carlson.
5. TEST: Carlson.

6. Work on your Descriptive Essay.  

7. Individual meetings with students.
	At home: 1. Send your rewritten version of the Descriptive Essay to Boston. 

2. Study the materials from the Language Review Seminar 2.  



	Week 5: Sept. 30
	In class: 1. Review & preview.  
2. Fine-tune your updated Descriptive Essays. 

3. Individual meetings with students.

4. Language Review Seminar 2 of linguistic shipwrecks vs. fine student essays.

5. At the end of the class, hand in the final version: Descriptive Essay.
	At home: 1. Read all essays for Text Report #2.

2. Begin writing Text Report #2.

3. Study Language Review Seminar 2.

	Week 6: Oct. 7
	In class: 1. Review & preview.  
2. Introduction to Compare and Contrast Essay (see website).

3. Introduction to Language Tracker. 

4. Discussion of readings for Text Report #2.

5. Introduction to Essay and Research Checklist.
	At home: 1. Fine-tune and finish Text Report #2.

2. Work on Compare and Contrast Essay, using all checklists and handouts.  

3. Send your Compare and Contrast Essay to the MyCompLab tutors.


	Week 7: Oct. 14
	In class: 1. Review & preview.  
2. Text Report #2 DUE.
3. Work on your updated Compare and Contrast Essay.  

4. Individual meetings with students.  

5. Possible return of graded Descriptive Essays.  
	At home: 1. Revise and update your Compare and Contrast Essay.

2. Send your rewritten Compare and Contrast Essay to the MyCompLab tutors.



	Week 8: Oct. 21 No class
	No class, college in-service day.
	At home: 1. Update and finalize your Compare/Contrast Essay, incorporating feedback from Boston.

2. Incorporate Language tracker and Sentence tracker into your final version.

	Week 9: 

Oct. 28


	In class: 1. Review & preview.  

2. Hand in the final version of your Compare and Contrast Essay.
3. Introduction to the Documented Essay (H).  

4. Introduction to the MLA-formatted MBTI Works Cited page (H) and sample (H)
5. Intro: Passive Voice Tracker.

6. Language Review Seminar 3: linguistic shipwrecks vs. fine student essays.  
	At home: 1. Choose topic for Documented Essay, begin writing outline, collecting possible research sources, etc.  

2. Read articles for Text Report #3.

3. Study Language Review Seminar 3.

	Week10: Nov. 4
	1. Meet in class, then walk over to Library for Library presentation.

2. Review & preview.  
Discussion of readings: Text Report #3.

3. Language Review Seminar #4.  Use the internet sources you found as a guide in fixing the MLA shipwreck.  

4. Samples of completed student documented essay.
	At home: 1. Begin writing Text Report #3.

2. Work on your Documented Essay by collecting materials to provide evidence of your library and online research; use of MLA-format.  

3. Review MLA-formatted MBTI Works Cited page. 

4. Check the Internet for as many up-to-date MLA-formatted websites and/or well documented essays as you can find and study those samples.  

5. Bring to the next class a copy or printout of the best such sources and/or MLA-formatted essays.  

	Week 11: Nov. 11
	In class: 

1. Review & preview.  

2. Work on your Documented Essay.  

	At home: 1. Continue revising your Documented Essay.  
2. Prepare any questions you might have for me concerning your writing.
3. Send your best version to the MyCompLab tutors and integrate their feedback.

4. Finish Text Report #3. 

	Week12: Nov. 18
	In class: 1. Review & preview.  
2. Hand in Text Report #3.

3. Work on your updated Documented Essay.  

4. Individual meetings with students.  
	At home: 1. Continue revising your Documented Essay.

2. Send your rewritten version to the MyCompLab tutors and integrate their feedback.

3. Finish your Documented Essay based on all trackers, checklists, feedback from Boston, etc.  

	Week 13: Nov. 25
	In class: 1. Review & preview.  
2. Work on your Documented Essay.  

3. Individual meetings with students.

4. Hand in your final version of your Documented Essay.
	At home: 1. Finalize your Class Notes.

2. Begin rewrites of Descriptive and Compare/Contrast Essays.

	Week 14: Dec. 2
	In class: 1. Review & preview.  
2. Hand in Class Notes from Wks 1-13.
3. How to write a realistic Class Self Evaluation (H).  

4. Possible return and discussion of Documented Essay.
5. Individual meetings with students.  
	At home: 1. Work on your self-evaluation.

2. Finish rewrites of Descriptive, Compare/Contrast Essays.

	Week 15: Dec. 9
	In class: 1. Review & preview.  
2. Continue working on self-evaluation and/or rewrites.

3. Individual meetings with students. 

4. Creative Farewell.
	At home: 1. Finish self-evaluation.

2. Finish rewrite of Documented Essay.

	Week 16: 

Dec. 16
	1.  Hand in Self Evaluation.
2. Hand in all three essay re-writes  
	Enjoy your break!


	STUDENT GRADE FORM

	Your Name:


    

                ENG 100-51, Fall 2008

	Wk.
due
	Assignments & Exams 
	Yr %
	Grade Formula
	Total 

	
	EXAMPLE: Compare and Contrast Essay (15%)
	80%
	Grade % x 0.15
	12%

	4 
	10%   TEST: Carlson’s Don’t Sweat the Small Stuff
	 10%
	Grade % x 0.10
	

	
	15%   Text Report 1-3: Due on specific dates & times.

          #1 (Wk 4):         #2 (Wk 7):         #3 (Wk 12):
	 15%
	Grade % x 0.15
	

	5
	10%   Descriptive Essay
	10%
	Grade % x 0.10
	

	9
	15%   Compare and Contrast Essay
	15%
	Grade % x 0.15
	

	13
	25%   Documented Essay, incl. Works Cited & Appendix
	25%
	Grade % x 0.25
	

	14
	10%   Take-home Final Exam: Class Notes (50 words, 

          concepts, etc.—all with definitions or responses) 
	10%
	Grade % x 0.10
	

	16
	15%   Take-home Final Exam: Semester-based skills 

          assessment. 
	15%
	Grade % x 0.15
	

	
	100% Total

	
	
	


This schedule, like the syllabus, may be subject to revision.  
Update: 7 Sept. 2008


