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YOUR NAME:





YOUR CLASS: 

DATE:


    NAME OF YOUR WRITING PROJECT:
For each project, please include a copy of the COMPLETED version of this Tracker, together with the other two trackers, the written feedback on your work from the MyCompLab tutorial in Boston, and your own essay which clearly demonstrates that you have integrated their recommendations.  Students who submit ALL of these COMPLETED documents will not only write better essays, but will RECEIVE A HIGHER GRADE as well.  

You have avoided passive verbs (see list below) because they tend to make a text either imprecise and dull, or they tend to turn a person into a passive receiver or a victim of someone else’s action.  
Example of passive verb use: Pat was happy. ( Flat and non-descript assertion without evidence.
Solution: Pat appreciated the gift and jumped up and down with joy. ( Active verbs tend to introduce vital information, something most passive verbs do not provide.

If a so-called helping verb (also known as an “auxiliary verb”)—such as “was” or “were”—is connected to a proper verb—such as “go”—you might be all right, as most of those helping verbs refer to time.  Ex:  We were going home after the show (“were” = time reference).  You are encouraged to use the passive voice when writing about (A) birth or (B) people’s victim status.  Ex.: (A) I was born in 1989. (B) My friends were robbed at home.  The accused was put on trial.
	UNACCEPTABLE     
	ACCEPTABLE

	I am alone.
	I find myself alone. 

	We are in Media, PA.
	We moved to (work in, live in) Media, PA.

	I have been to Europe.
	I have studied (traveled, worked) in Europe. 

	This class is unusual.
	They enjoy (dislike, are puzzled by) this class.

	Last year, I was in a high school class.
	Last year, I attended (skipped) a high school class.

	We were not told about the divorce.
	Nobody told us about the divorce.

	She had a new friend who lived far away.
	She found a new friend who lived far away.

	He has a new car.
	He bought (borrowed, stole) a new car.

	They have a lot.
	They possess (endure, grab, know, handle) a lot.


	Passive Verbs 

	Click CTRL+F, type in (the first passive verb on this list) “am” (without quotation marks), then click MORE, click WHOLE WORDS ONLY, and finally click HIGHLIGHT ALL to search for every occurrence of “am.”   This system will highlight all those occurrences of “am” in yellow.  Then replace all yellow-highlighted terms with active verbs, except for birth and victim status situations.  After following this process, repeat this procedure until you have found and replaced every passive verb in your essay.  

	Instances:
	# Found
	# Corrected

	1. am (see steps above of how to avoid passive verbs)
	
	

	2. are/aren’t (see steps above of how to avoid passive verbs)
	
	

	3. be/been/being (see steps above of how to avoid passive verbs)
	
	

	4. is/isn’t (see steps above of how to avoid passive verbs)
	
	

	5. was/wasn’t (see steps above of how to avoid passive verbs)
	
	

	6. were/weren’t (see steps above of how to avoid passive verbs)
	
	

	7. had/hadn’t (see steps above of how to avoid passive verbs)
	
	

	8. has/hasn’t (see steps above of how to avoid passive verbs)
	
	

	9. have/haven’t (see steps above of how to avoid passive verbs)
	
	


