Dr. Henrik Eger, Delaware County Community College (DCCC), heger@dccc.edu
LANGUAGE TRACKER:

AN ANNOTATED CHECKLIST FOR WRITERS

ENG 100 and 112, Fall 2007

YOUR NAME:




YOUR CLASS: 
DATE:   

NAME OF YOUR WRITING PROJECT: 
For each project, please include a copy of the COMPLETED version of this Tracker, together with the other two trackers, the written feedback on your work from the MyCompLab tutorial in Boston, and your own essay which clearly demonstrates that you have integrated their recommendations.  Students who submit ALL of these COMPLETED documents will not only write better essays, but will RECEIVE A HIGHER GRADE as well.  

	1. Imprecision

	Information: The more imprecise a statement, the less the writer may convince the reader.  Therefore, write with the precision of a good lawyer or surgeon, cutting out as many vague and ambiguous statements as possible.

	Occurrences:
	# Found
	# Corrected

	1. this [without a noun] / these [without a noun] / those [without a noun]
	
	

	Poor example.: We accepted this. ( Imprecise as the reader does not know what exactly the writer tried to say.

	Solution: We accepted this contract. ( Thinking of the needs of the target audience usually leads to better and more precise writing.

	2.  Vagueness and Generalizations

	Information: Most references to “people”—a term so vague that it often leads to generalizations, rather than specific statements about individuals in specific situations—tend to weaken the speaker’s or writer’s position.  Therefore, use precise terminology and qualifiers.  Ex: It seems that 20% of the students study.

	Occurrences:
	# Found
	# Corrected

	1. all 
	 
	 

	2. always, all the time
	 
	 

	3. everybody
	 
	 

	4. never
	 
	 

	5. nobody
	 
	 

	6. people
	 
	 

	7. you/one (in the sense of a vague “One could do a bit more”).
	 
	 

	Poor example.: People are always angry with you about everything. ( Wild generalizations, leading nowhere.

	Solution:  It appears that when my friends, Chris and Pat, feel frustrated about work, they occasionally take it out on me. ( Several qualifiers make this text precise, real, authentic, and immune to the charge of generalization. Readers will most likely accept the writer’s description and interpretation of events. 

	3.  PARALLELISM VIOLATION

	Information: Whatever appears in one part of the sentence must be reflected in the second part of the sentence.  Poor example 1:  My friend visited last night.  They said ( Confusing language.  Solution:  My friend Chris visited last night and said . . .  Poor example 2:  I visited New Jersey, Georgia, and Miami.  (  Stylistic violation.  Solution:  I visited New Jersey, Georgia, and Florida.  Poor example 3:  This morning, they improves.  ( Grammatical violation.  Solution: This morning, they improved.

	Occurrences:
	# Found
	# Corrected

	
	
	

	
	
	

	
	
	


	4. RUN-ONS & COMMA SPLICES

	Information: Run-ons = two main clauses fused together without any logical separation or connection.  Similarly, you have avoided the opposite: comma splices where two complete sentences get joined without either a period, a semicolon, or a comma and a conjunction such as “and” or “but” between them.  Example run-on: Yesterday it rained today it snowed. ( Avoid this error.  Example comma splice: Yesterday it rained, today it snowed. Solutions to both run-ons and comma splices: (1) Yesterday it rained.  Today it snowed.  (2) Yesterday it rained; today it snowed.  (3) Yesterday it rained, but today it snowed.

	Occurrences:
	# Found
	# Corrected

	
	
	

	
	
	

	
	
	

	5. FRAGMENTS

	Information: You have avoided incomplete statements, also known as fragments.  Example of a fragment: While I was waiting.  ( Fragments tend to fail to convey the intended information, something to be avoided at all costs.  Solution: While I was waiting, it started to rain.

	Occurrences:
	# Found
	# Corrected

	
	
	

	
	
	

	
	
	

	6. DERAILED SENTENCES

	Definition: A derailed sentence intends to go in one direction, but then veers off on a different track, confusing the reader.  Example of a derailed sentence: At the end of this room, near the hallway to my children’s bedrooms, which I allowed them to decorate with their own sense of very colorful styles, a free-standing wood-burning stove, which we keep it burning all winter to conserve on oil heat.  Solution: At the end of this room sits a free-standing wood-burning stove, which we keep burning all winter to conserve on oil heat.  The stove warms my children’s bedrooms, which they have decorated with their own sense of very colorful styles.  ( Derailed sentences are often considered poorly written, thoughtless statements, even linguistic crimes by some, which can easily confuse readers.  Solution: Locate the main points you want to address and present them in clearly formulated, separate sentences.

	Occurrences:
	# Found
	# Corrected

	
	
	

	
	
	

	
	
	

	7. Contractions

	Information: Most students, and even professors, speak differently from the way they write formal papers.  Use contractions only when quoting a particular type of speech. Example of a contraction used in a quotation: “I’ll get the paper done,” said the student.  
Example of undesirable contraction use in an academic paper: They’ll believe that their kids won’t learn to stand on their own feet. ( Vague and informal.  Solution: Some parents tend to believe that their children will not learn to stand on their own feet. ( This statement appears formal and precise, giving the writer more credibility than the version above.

	Occurrences:
	# Found
	# Corrected

	1. can’t 
	 
	 

	2. doesn’t 
	 
	 

	3. he’ll/she’ll/it’ll/they’ll
	 
	 

	4. wasn’t/weren’t
	 
	 

	5. we’ll
	 
	 

	6. won’t
	 
	 

	8. DANGLING MODIFIERS

	Information: A "modifier" modifies or changes the meaning of a word or phrase.  A "dangling" modifier creates a false connection between two different items.  Example: While leaning out the window, the car swerved to the right.  (  A car cannot lean out a window.  Solution: While I leaned out the window, the car swerved to the right.

	Occurrences:
	# Found
	# Corrected

	
	
	

	
	
	

	9. Poor spelling (always run a spell check & then proofread carefully)

	Information: Most professionals lose trust in a writer when they see poor spelling. 

	Occurrences (write in those words that you identified as misspelled):
	# Found
	# Corrected

	1. whether (if) vs. weather (sun/rain)
	 
	 

	2. effect (result) vs. affect (emotional impact)
	 
	 

	Example: I noteeced alott error in there peppers. (Spelling like this example loses credibility right away.

	Solution: I noticed a lot of errors in their papers  ( Correct spelling tends to increase a text’s credibility.

	10. Incorrect WORDING

	Information: The most correct and precise use of language sends out strong signals to the readers about the competence of the writer and the credibility of the text itself.

	Occurrences:
	# Found
	# Corrected

	1. “so” [without “that”]
	
	

	2. “then” (time reference) versus “than” (comparison)
	 
	 

	3. “there” (here) versus “their” (our) 
	 
	 

	4. “effective” (results) versus “affective” (feelings or emotions)
	 
	 

	5. “would of” instead of “would have”
	 
	 

	Example: It was so cold in July, we would of worn my swetters. ( Misuse of language confuses readers.

	Solution: We experienced such a cold night in July that we had to wear sweaters.  ( Correct wording and clear statements can help readers to understand a text upon a first reading.  Such precise writing tends to reflect positively on both the writer and the text.
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