Dr. Henrik Eger, DCCC, heger@dccc.edu, Fall 2007

Essay and Research Checklist

ENG 100 & ENG 112
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This list applies to all my English students, except the “Literary Analysis” section, which applies only to my ENG 112 students.  Before you hand in any work, check your texts against this list and—on the left-hand side of each number—mark off every item that you have examined and possibly corrected.

	PRE-WRITING

	1. You have thoroughly brainstormed your topics so that you can select the best of your materials and insights.

	2. From the beginning, when generating text, you have asked yourself the five plus one journalistic questions:  

a. Who? Write with precision so that your reader will always know exactly whom you are referencing.  Ex: My personality, according to the MBTI, shows that . . . 

b. What? You have provided the reader with as precise a description of the main points as possible so that your reader can understand everything upon a first reading.  Ex: The work of communicating, writing, and editing as a Public Relations manager interests me more than living as an artist, being covered up to my ears in clay or paint, and earning very little.  

c. Where? Action can occur in a physical and/or mental space.  Ex: “Don’t think of yourself as an intestinal tract and tangle of nerves in the skull that will not work unless you drink coffee. Think of yourself as incandescent power,” as Ueland wrote in 1938. 

d. When? Your precise time and/or age references give the reader a chance to understand your text better.  Ex: Even in kindergarten, I played with dolls and bears, pretending they were my students.  Now, as a college student, I know that I want to become a grade school teacher. 

e. Why?  Good writers provide reasons that help readers to understand the motivation of the persons described in the essay.  Ex: The definition of personality in The New Dictionary of Cultural Literacy--“the pattern of feelings, thoughts, and activities that distinguishes one person from another”--could also help to explain a person’s motivation (“Personality”).

f. How? Help your readers visualize how things or ideas grow, develop, and function.  Ex from a descriptive ENG 100 essay: To gain attention, someone simply starts speaking louder than the person already talking.  Thus, a horrible cycle starts and continues until all audible conversations become blocked out and replaced by just loud noise.  Imagine a pack of screeching monkeys sitting at a table: Welcome to Christmas dinner at Grandma Jackie’s home (Conti 2).

	3. Before you start writing the paper, you have reduced your ideas to a do-able two or three-part thesis which gives the reader the chance to see at one glance what your paper is about.

	4. You have made sure that even the first draft of your thesis presents your thoughts in a clear, strong, and meaningful way—a statement that stands on its own feet and demonstrates the essence of what you want to say.

	5. You have followed the thesis with meaningful, supportive details, using the A, B, N format to demonstrate your comprehension of some of the major issues addressed in your paper.  As you may recall from mathematics, “N” stands for “any number.”  Ex: (Thesis) Smoking should be banned because (A) it causes lung cancer, (B) it endangers people who live or work near smokers, and (C) it costs a great deal of money.  Alternative thesis: Smoking should be encouraged because (A) it makes a lot of teenagers feel more adult and mature, (B) it relaxes smokers, and (C) it supports the funeral and casket industries.

	6. You have made sure that your thesis covers everything you want to say.  At the same time, you have stayed clear of overloading it with too many details.  
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	READER  AWARENESS

	7. You have presented a powerful, film-like hook or opening that immediately grabs your reader's attention.  Describe a scene vividly, however briefly, rather than throwing in a lifeless assertion.  Ex: After my party, my room looked bad.  Better: My friends consider the Biblical Sodom and Gomorrha a pleasant Martha Stewart center piece at a bridal shower dinner table, compared to the state of my room the day after my 18th birthday party [followed by a few vivid, real-life details to back up your claim further].

	8. You have supplied definitions for any key terms that people might misunderstand,  consider controversial, or simply may not know, for example, anti-Semitism, body modification, euthanasia, sexual orientation, or stem cell research.

	9. You have supplied a brief but solid and meaningful background, historical or personal, if it helps your readers to understand your essay better.  

	10. Whenever you introduced an expert, you provided a brief but relevant background to help your reader understand.  Ex:  I interviewed Dr. Gholam Khodaddadi, a specialist in MBTI-related personality issues, on the connection between my ENFJ personality and my career goal as a grade school teacher.

	11. You have explained everything that the average reader cannot be expected to know, but you have avoided common knowledge items, such as "the capital of the US is Washington, DC" and self-evident, useless, repetitious statements (aka tautology) such as "the woman widow,” or “Either it rains tomorrow or it does not rain tomorrow.”

	12. You have purged your paper of all redundancies, such as “It goes without saying,”  “As I wrote before,” or “I don’t want to repeat myself, but it has to be said . . .”

	13. You have cut out all irrelevancies, such as talking about a person’s private life if the topic of your paper is a discussion of a philosopher’s ideas, unless those personal details truly enhance the reader’s understanding of those ideas.

	14. You have avoided putting any unnecessary strain on your reader's memory.  Therefore, you have organized your paper clearly and have written in depth about the two or three supporting parts of your thesis in one paragraph each, rather than talking about numerous topics in all of your paragraphs. Exceptions: (1) your first paragraph, where you introduce your subject matter, (2) your Summary, where you revisit the main points of your paper, and (3) your Conclusion where you reflect on everything and share a new insight that leads the reader forward.  Ex: Now that I have seen the disastrous consequences of smoking, I will give up smoking and live a healthy life.
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	15. Everything you have written is relevant, specific, and closely related to your thesis, with the possible exception of parts of your Introduction and Conclusion, both of which tend to give you more creative freedom.

	16. Like a good lawyer at court, you have backed up all claims with the most recent, relevant, and verifiable evidence.  Remember: show, don’t just tell.  Let the facts speak for themselves.  Ex: Brothman presents a monthly report to the Board of Directors.

	17. You have avoided a sequence of short sentences that make your text sound childlike, Ex: I am a single mother.  My children are three and five years old.  I hold a full time job.  Everyday I go to work.  I also take classes and go to the library.  Better: As a single mother, with two children--aged three and five--working full time and going to school, I sometimes wonder how I still find time to go to the library and conduct research for my papers.

	18. You have checked your writing to make sure that your sentences are not too long so that your readers would not lose their way.  Ex: “Cinderella,” one of the most famous fairy tales around the world, covering all continents and dating back hundreds of years, has entertained, frightened, and perhaps educated many children through the ages, so much so that this story has been illustrated by countless artists, put on stage, and filmed; it even has spawned hundreds of research articles to show the commonality of a piece of global folklore that, most likely, will continue its existence . . .  Better, one excessively long sentence turned into three shorter ones: “Cinderella,” one of the most famous fairy tales around the world, covering all continents and dating back hundreds of years, has entertained, frightened, and perhaps educated many children through the ages.  The “Cinderella” story has been illustrated, dramatized, and filmed by countless artists.  In addition, hundreds of researchers have investigated this global folktale which, most likely, will continue to inspire children and adults alike.

	19. You have avoided excessively long paragraphs--longer than 3/4 or one page, depending on the size of your essay--aware that you want to inform your readers and keep them interested in your paper—without getting them lost in a mass of information.  Do not flood your readers with too many things all at once.

	20. You have avoided mini-paragraphs (one, two or three-sentences).  Instead, you have developed a clear line of thought in every paragraph, each backed up by vivid, representative, in-depth examples to inform, “entertain,” and persuade your reader/s.

	21. You have done your best to write as objectively as possible, even though you know that total objectivity, esp. in the humanities, and often in the sciences as well, is almost impossible.  You have given all sides a fair chance for their views to be heard.

	22. You have avoided any reference to unknown, generic “people.”  Instead, you have made sure that all your examples deal with real individuals (that you know or have studied) doing real things in real situations, thereby helping your reader to relate to your text and your views.  Ex: People like getting nice compliments.  Better: My friends Chris, Pat, and I felt elated when our Communication professor told us that we had given the best presentation this semester.
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	LANGUAGE

	23. You have not made unsubstantiated claims.  Instead, you have thoroughly checked all the evidence available.  Ex: Mark Twain was the only U.S. humorist who addressed  slavery.  Better: Mark Twain, an American humorist, addressed the issue of slavery. 

	24. You have avoided any discriminatory, sexist use of language.  Instead, you have used inclusive language by using the plural, drawing on gender-neutral terms, or speaking about a specific person.  Example 1: When a child laughs, he . . .  Better: When children laugh, they . . . or: When Hanna laughs, she . . . Example 2: When a patient gets sick, she . . . Better: When patients get sick, they . . .  It is different, of course, if you talk about a specific man (he) or a specific woman (she). 

	25. You have avoided any prescriptive "Dear Abby" advice-column style ("you should do this and not that").  Possible exception: part of your Conclusion.  Instead, you have concentrated on a precise description and analysis.  Ex: European monarchs ruled for quite some time.  Better: European monarchs ruled for as little as a nine days, like Lady Jane Grey, or as long as 64 years, like Queen Victoria.


	26. You have avoided any facetious use of language and have made sure that all words and phrases belong to the same vocabulary or level of language. Ex: Alex the Great was a damn cool guy.  Better: Alexander the Great impressed and frightened many of his contemporaries as one of the most successful military commanders in history for having ruthlessly conquered most of the then known world.

	27. You have avoided non-formal, colloquial, or chatty English in all your academic work, except for specific quotations.  Ex: Me and my girlfriends, you know, Penny and Jenny, we got smashed, ha ha.  (Dr Eger, you didn’t think I would get sloshed, did ya?)  Better: After our graduation from high school, my best friends—Penny and Jenny--and I drove to Atlantic City in a cherry-red convertible that my mother had rented for us.  On the beach, we drank a lot of home-brewed beer and cheap whiskey that an uncle of mine had bought at the local liquor store.  Later that night, we threw up on each other’s designer knock-off graduation dresses, stumbled around, and fell asleep on the sand, looking like elegant, if soiled, bag-ladies.
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	28. You evaluated your choice of words carefully so that your reader can understand you at once.  Ex: I inhabited the feeling . . .  (Can you really inhabit a feeling?) Better: I developed a hunch that . . .

	29. You have avoided clichés.  Ex: All American soldiers in Korea were brave and strong. Better: Some soldiers in Korea, on both sides of the battle lines, acted courageously.

	30. You have avoided wordiness and repetitions. Instead, you have written each essay concisely.  You have used language economically, presenting as effectively as possible a maximum number of relevant ideas with a minimum number of words.

	31. You have avoided the overuse of any one word or phrase in the same sentence or paragraph.

	32. You have not used the same word with different meanings in the same passage, unless you have explained the difference.

	33. You have used varied sentence structures for effective readability.  You have focused particularly on the first word of each sentence, avoiding repetitions of sentence beginnings.  Ex: I like driving.  I like parties.  I also like doing nothing.  My brother is the exact opposite of me.  Better:  Unlike my brother, I enjoy driving, going to parties, or doing nothing.

	34. You have made sure that you have avoided all comma splices, that is, two complete sentences joined without a period between them.  Ex: Yesterday it rained, today it snowed.  Better: (1) Yesterday it rained.  Today it snowed.  (2) Yesterday it rained; today it snowed.  (3) Yesterday it rained, but today it snowed.  

	35. You also avoided run-on sentences, that is, two complete sentences joined by a comma, rather than separated by a period.  Ex: Yesterday it rained today it snowed.  Better: Fix a run-on the way you would fix a comma splice.  See example above.
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	36. You read each sentence carefully, ensuring that your thoughts within each sentence flow evenly from the beginning to the ends.  Everything you said follows a logical sequence, thereby avoiding derailed sentences.  Example of a derailed sentence: At the end of this room, near the hallway to my children’s bedrooms, which I allowed them to decorate with their own sense of very colorful styles, a free-standing wood-burning stove, which we keep it burning all winter to conserve on oil heat.  Solution: At the end of this room sits a free-standing wood-burning stove, which we keep burning all winter to conserve on oil heat.  The stove warms my children’s bedrooms, which they have decorated with their own sense of very colorful styles.  .  

	37. You have made sure that your punctuation is consistent and follows established punctuation rules, paying particular attention to the use of single quotation marks within a set of double quotation marks. Ex 1, wrong: “Quotation “within” a quotation.” Ex 2, correct, no source: “Quotation ‘within’ a quotation.”  Ex 3, correct, source provided: “Quotation ‘within’ a quotation” (Romani 27).  < === Place period after the source.

	38. You have avoided dangling modifiers.  Definition: A "modifier" modifies, or changes, another word or phrase.  A "dangling" modifier creates a false connection between two different items.  Ex: While leaning out the window, the car swerved to the right.  Note: a car cannot lean out a window.  Better: While I leaned out the window, the car swerved to the right.

	39. You have avoided faulty parallelism.  Definition: Mix-up of two different components that do not match grammatically.  Ex 1: Last summer we traveled to Paris, London, and Germany.  Better: Paris, London, and Berlin.  Or, France, England, and Germany.  Ex 2: She likes to read, to go to the theatre, and going dancing.  Better: She likes reading, going to the theatre, and dancing.

	40. You have avoided fragments.  Definition: Incomplete statements.  Ex: While I was waiting.  Better: While I was waiting, it started to rain.

	41. You have avoided passive verbs.  Definition: Verbs, usually leading to imprecise writing, or turning a person into a passive receiver or a victim of someone else’s action.  Unacceptable Ex 1 (making the writer or other people sound like victims, or, making a text sound dull and passive): Nobody has been heard . . .  Better: None of us heard . . . Ex 2: I am clueless.  Better: I did not study, nor did I network.  As a result, I lacked the necessary information.  Acceptable Ex 3 (birth): I was born.  Acceptable Ex 4 (victim status): They were robbed.  

	42. You have avoided subject-verb disagreements.  Definition: When the subject of a sentence does not agree with the verb of the sentence, we get a mis-match called SVD.  Ex 1: My mother burn my father’s diaries.  Better: My mother burned my father’s diaries.  Ex 2: Last night, my friend came to visit.  They said . . . Better, either: He said, or: She said . . .  

	43. You have avoided tense shifts.  Definition: The tense of the first verb establishes the time frame of a text, for example, past tense or present tense.  However, if a subsequent verb switches into a different time frame, it can easily confuse the reader.  Ex: I even watching bats flew around the creek. Better: I even watched bats flying around the creek.
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	44. You have carefully spell-checked all your papers on your computer and then proofread your paper thoroughly—a vital, self-administered language-in-context exam.

	45. Use the Harvard comma to avoid ambiguities.  Example: An old millionaire who knew a lot about making money but nothing about punctuation, wrote the following in his will: "I am leaving 300 million dollars in equal parts to my daughters Jenny, Jo and Mo."  Based on the wording and punctuation of that text, Jenny took her sisters Jo and Mo to court and demanded a share of 50% (= 150 million dollars, instead of 100), because the text allows for an interpretation that would present Jo and Mo as one group.  With a Harvard comma (Jenny, Jo, and Mo) that ambiguity would not have occurred.  Moral of the story: write with as much clarity as possible.

	46.  You have used precise language to avoid ambiguities.  Ex: “Hitler and General Rommel, the most popular German general during World War II, became adversaries. He ordered his execution.”  Such errors of ambiguity can easily confuse your readers.  Better: “Hitler and General Rommel, the most popular German general during World War II, became adversaries, and the Führer ordered Rommel’s execution.”  Remember, readers judge you by the clarity and quality of your writing. 

	47. You avoided any singular-plural parallelism problems, making sure all of your references to an individual or to people coincide with the correct pronouns.  Ex: When someone (singular) asks for a glass of water, they (plural). . .  Better: When guests (plural) asks for a glass of water, they (plural). . .

	48. You have avoided all disjointed statements.  Instead, you transitioned into quotes used in your essay as smoothly as you transition into any other part of a sentence.  Your editing allows your writing and the quoted material to flow together seamlessly.  Ex: Walker’s “Everyday Use” describes Dee’s family in a stark contrast to Dee’s educated grace, presenting the mother and her daughter Maggie as “I am a large, big-boned woman with rough, man-working hands [. . .] the way my Maggie walks.  She has been liked this, chin on chest, eyes on ground, feet in shuffle, ever since the fire” (121). Better:  Walker’s “Everyday Use,” describes Dee’s family in a stark contrast to Dee’s educated grace, presenting the mother as “a large, big-boned woman with rough, man-working hands” and her daughter, Maggie, as walking with “chin on chest, eyes on ground, feet in shuffle, ever since the fire” (121).
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	FORMAT

	49. You have compared your entire essay with a sample MLA essay in one of our handbooks (or the sample I gave you) and made all necessary format changes.

	50. You have provided a catchy title and a comprehensive subtitle and centered them.  Ex: 

Once a Cold Mess, Now a Nurturing Mini-Palace:  

A Description of the Personality of My Room

	51. If both title and subtitle fit in one line, leave it as is.  However, if those titles take more than one line, create a line split after the colon.  (See the sample above.)

	52. You have placed no period at the end of a title, nor have you used quotation marks in your title or subtitle, unless you are quoting someone. Ex: “To be or not to be”: The fatality of indecision and poor decision-making during the Vietnam and Iraq wars

	53. You have identified each genre of your work.  Example for ENG 100: Narration, or Descriptive Essay, or Compare and Contrast Essay, or Documented Essay.  Similarly, for ENG 112: Diagnostic Essay, or Literary Abstract, or Literary Analysis, or Research Paper on the connection between my personality and career goal/s.

Always present a clear identifier, even for subheadings.  Ex: “Literary Analysis based on Psychological Criticism” (Headings and subheadings do not end with a period.) 

	54. You have identified each part of your essay to help your reader/s by placing the relevant terms in parentheses before each unit.  The first three identifiers could appear in one paragraph: (Hook) . . . (Background) . . . (Thesis) . . .  Then, one paragraph each for the following items: (Par. A) . . . (Par. B) . . . (Par. C) . . . The last paragraph must contain both (Summary). . ., and (Conclusion) . . .

	55. You have indented each paragraph by hitting the TAB key.  Do not use the space bar.

	56. You have left two spaces after each period at the end of a sentence and after each unit in the Works Cited section, including any abbreviated word which ends a sentence, without adding an additional period: etc.   And you have left one space after each comma, colon, semi-colon, and abbreviation.
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	57.  You have avoided all-caps, except acronyms (DCCC, PA, USA, NATO, AIDS, etc.), and you have avoided using periods in between the letters of the acronyms.

	58. You have double-spaced your paper, but have avoided creating any additional blank lines in your paper.

	59. Your last name appears in the upper right hand corner of each page, together with the relevant page number, following the automatic pagination sequence: View, Header & Footer, Right Align, your last name plus one space, click the first # symbol on the small icon, highlight both your name & the page number, Ariel 10, Close.  Ex:

Stein 4

	60. You have underlined all book titles, names of publications, films, TV shows, dramas, and foreign terms.  Ex: Newsweek, joie de vivre, zeitgeist, gesundheit, chutzpah, babushka, mañana, hara-kiri, bella Italia.

	61. You have placed quotation marks around all titles of articles, essays, poems, stories, unpublished works, handouts, and quotations, but have avoided to put any quotation marks around any centered headings (Research Paper, Works Cited), nor have you underlined them.  

	62. You have not boldfaced anything in your MLA-formatted text.

	63. You have treated differently an original ellipsis and a text that you have edited.  Ex 1, author’s original: “The shy, trembling Sunday school teacher and the tall, dark, handsome, hairy-chested stranger walked into the night . . .” (ElCheapo 69).  Ex 2, your editing: The brackets around the ellipses indicate to the reader that you have either cut “Text [. . .] more text” (Spitz 7), added “Text [added words] more text” (Spitz 7), or changed some words or sentences “Text [changed text] more text” (Spitz 7).

	64. With quotations, you included the page number in parentheses after the quotation marks, but before the period.  This convention is called a parenthetical reference.  Ex: “[T]he husband had a daughter who was sweetness itself” (Perrault 548).

	65. You use an author’s full name only once, when first introducing that person.  Ex: In his “Letter from Birmingham Jail,” Martin Luther King, Jr., concluded, “Let us all hope that the dark clouds of racial prejudice will soon pass away and the deep fog of misunderstanding will be lifted from our fear-drenched communities” (668).  King signed his letter with “Yours for the cause of Peace and Brotherhood” (668).

	66. When you quote from an author’s text several times, you use the writer’s last name only the first time in your parenthetical reference.  Thereafter, you only use page numbers when referring to that writer’s text.  Ex: “Letter from Birmingham Jail” concludes, “Let us all hope that the dark clouds of racial prejudice will soon pass away and the deep fog of misunderstanding will be lifted from our fear-drenched communities” (King 668).  The letter closes with “Yours for the cause of Peace and Brotherhood” (668).

	67. After you have referenced one author (Lynn 18), followed by a second reference to a new author, say Kafka, then you must cite that author’s name and page number (Kafka 27).  Should you return to the previous author’s work (Lynn 12), you have to use that person’s name again to avoid misunderstandings.
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	68. If a quote has more than four lines, you have double indented each line by 1” instead of .5” and have taken out any quotation marks.  When you quoted four or fewer lines of prose, you included the passage within quotation marks as part of your text.  However, avoid long quotations in a short paper.

	69. You only included in your Works Cited section authors whose work you actually cited in your text; vice versa, you only include in your text works that are also listed in your Works Cited section.  Notice the different genres:

Hamermesh, Marion.  “Broken Statues, Broken Lives.”  Letter to the Editor.  NY Times        

            6 Mar. 2001.

Lodish, Susan.  “It Happens in the Best of Families.”  Outlook 57.2, Winter 1986,                   

            Women’s League for Conservative Judaism, New York, 10-11.

Mozes, Deborah Baer.  “Jewish Theatre Around the World.”  [Editorial] AJT.  Summer 2003. [The brackets indicate that you added information, in this case, the word “Editorial”]

Potok, Adena.  “The Life and Legacy of Chaim Potok.”  [Speech] Baltimore: Chizuk  

            Amuno Congregation, Dec. 4, 2005.

	70. If a work has no author, you have listed the title of that work in alphabetical order as if the first word were the author.  Ex:  Taxform 1040.  Exception: If a book has no author and the title begins with "The," "A," and "An" start with the next word and place the article at the end of that title.  Ex:
Plagiarizer, The.  Las Vegas: Crooks, Fakes, and Frauds, 2007.  

	71. You have indented by half an inch (hit TAB; do not use the space bar to indent) each second and subsequent line of each entry in your Works Cited section, called a hanging indent, to allow for an alphabetical ordering of all authors’ names.  See sample below.

	72. In the Works Cited section, you have used the correct form for an entry from an anthology.  Example: 

Woolf, Virginia.  “If Shakespeare had a Sister.”  The Rinehart Reader.  Eds. Jean 


Wyrick, and Beverly J. Slaughter.  Fort Worth: Harcourt Brace Jovanovich, 


1993.  213-23.  < ===   use this format only with three-digit, not with two-digit numbers. 

	73. To save space, paper, trees, and money (at least in my classes), you have used Arial 10.  Please do not use Times New Roman 12 (the default) or any other font type or size. 

	74. Finally, you submitted only complete work that follows all the guidelines of this handout and the specifics of each assignment.  
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	ORGANIZATION

	75. Being proactive, not reactive, you have regularly networked from the very beginning with your classmates and your English professor so that there are no questions unanswered.  In short, you are demonstrating your professionalism at all times.

	76. You have linked your sentences and paragraphs logically and have avoided presenting any undeveloped, unsupported ideas.  Instead, your thoughts move smoothly from one to the next through logical transitions, especially when you shift gears (from thought A to B, etc.).  Ex: . . .By contrast, . . . On the other hand, . . .  

	77. You have not introduced new materials in the main body or the summary of your text that you did not cover in your thesis.  Instead, your thesis matches the main body of your paper.  In your Summary, you have reviewed the main points that you presented in the body of your paper.  For all assignments, you have made sure that each paragraph covers at least one-third of a page. 

	78. You have avoided all generalizations and provided relevant qualifiers whenever necessary.  Ex: All Americans eat greasy hamburgers.  Improved with two qualifiers: It appears (or: it seems) that large numbers of Americans eat greasy hamburgers.  Better: provide the most recent statistics and sources to back up your claims.

	79. You demonstrated coherent thinking and provided information that is based on fact—not opinion: you avoided any exaggerations, distortions, vagueness, omissions, or even misspelled words that may provide your reader with inaccurate, incomplete, or emotionally loaded language. Ex (far too vague and emotionally charged): I know that America is the best country in the world.  Better (much more precise): Founded as a nation of thirteen colonies after declaring their independence from Great Britain in 1776, the US developed in the following centuries as a global leader in commerce and quality of life, and as a dominating presence in international organizations, such as the United Nations.

	80. You have clearly distinguished between a neutral summary of the main points: A, B, N as seen from at least two different perspectives—pro and con—and your own personal conclusion.  Any new ideas that came to you, say future research, should be described in the Conclusion of your documented essay or research paper.

	81. Even in your personal responses, whether comments in your Conclusion, or (for ENG 112) in the specifically designated section of your Literary Analysis, you demonstrated effective reasoning and a thoughtful analysis of the text.  Example:
Responses to “The Perils of Obedience” by Stanley Milgram (1963)

      Poor (ineffective, irrelevant, and unacceptable in academic writing):  I don’t like Prof. Milgram.  He was out of his mind when he forced innocent people to do horrible things.  Yale University should be taken to court, and so should be Stanford.

      Better (brief summary and reflection, indicating the student’s independent thinking): Milgram found that most Americans, irrespective of their background, were willing to perform cruel acts on others, especially when pressured—a result which questioned generalizations about the behavior of many Germans during the Third Reich.  I am now asking myself whether the many killings in Vietnam, Iraq, and other parts of the world say a great deal about the willingness of people, including myself, to follow orders blindly, rather than acting responsibly.

	82. You have come full circle by connecting your last paragraph with your lively, film-like opening, an approach that rounds out your paper with a surprise twist or ending.  This creative closure is optional, but highly recommended.
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	83. You have not given me any rough drafts.  Instead, many weeks before the deadline you have shown your best version to at least one or two knowledgeable people and a tutor at the DCCC Writing Center, which provides a free service for our students.  You then integrated the best of their feedback into your next draft.

	84. At least two weeks before the deadline, you sent your revised version to the MyCompLab tutors in Boston.  As soon as you have reviewed their written feedback, you have integrated those recommendations with which you agree into your essay and polished it once more before your hand in your final version.

	85. You have rewritten your essay so often that it really represents your best work.  You have autographed each of your texts with excellence by having done everything possible to make each of your papers a true "self-portrait"—irrespective of the subject matter.  

	86. You have conducted a word count (via Tools on top of your screen) and typed the total number of words at the end of your text.  However, you did not include in your count the first four identifying lines, the headings, and the Works Cited page.  

	87. Papers that fall short of the minimum number of words or go beyond the maximum get disqualified (“F”).  Therefore, you have gathered as many relevant materials, written as much as possible, then edited your paper down to size and presented the essence of the essence—an important process of research writing.

	88. You have labeled each file with an identifier that lets you find it quickly.  Ex: DocEssay 2006-11-14, or Research 2006-10-21 (Notice the reverse order of the international date format.  With this system, you can copy your files via FILE and SAVE AS and simply change the last digit or two and all those revised files will show up in chronological order.  Nothing will be lost in case you need to integrate some information you had used in an earlier version.)

	89. As a college student, you know that you are assumed to be computer literate and personally organized enough to avoid ALL data storage and retrieval problems, regardless of crashes, viruses, and other mysterious happenings.  You have prepared for mishaps by making alternative arrangements and by starting all assignments early.  In case something goes wrong, you still will have time to complete them successfully.

	90. You have used a fresh printer cartridge and allowed for strong, clear printing, and you presented your cleanest, best version every time you bring your work to class, making sure it is free of errors—not only for your final version, but from day one. 

	91. You have safeguarded your work by having (1) printed, (2) copied onto your computer, (3) stored a copy on your disk or memory stick, and (4) sent yourself an email with that essay attached, each and every time you worked on your paper—even if it was only a draft, because you wanted to make sure that nothing got lost.
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	92. You have not submitted any final versions of your project by email or email attachments (early, on time, or late) because electronic submissions can create computer hassles and add to departmental costs by using up expensive cartridges.  Therefore, you have handed in your printed work on time.

	93. You have set your computer to print your papers with a one-inch margin all around and you have checked that everything worked out well before you hand in your work.  

	94. You have typed and computer printed all your essays on clean, good, white bond paper (8 1/2" x 11") on only one side of each sheet. 

	95. If you have more than one page, make sure to staple all pages.  Carry a small, filled stapler with you throughout this semester and avoid handing in loose pages.

	96. You have returned your most recent paper with my annotations when you hand in your second and third paper, thereby giving me a chance to monitor your progress and help you become an even better and more aware writer.

	97. You have made sure to hand in your paper on time, unless you want your grade to go down by one full grade for each day that the paper is late, irrespective of the reason.

	98. You have printed a label for your folder with the following information, all neatly typed or written in Arial 12 and right aligned, with your name boldfaced.  Ex: 

James (“Jim”) Trittipo

ENG 112-03

Dr. H. Eger, DCCC

Fall 2007

	99. You have scotch-taped the entire length and width of your label one inch from the top and one inch from the right side of your portfolio cover, and you have checked the syllabus for the appropriate color of your class folder.

	100. Your portfolio contains the following documents: (1) final version your essay or research paper; (2) all the peer reviews memos for this paper; (3) written feedback from Boston (already integrated in your paper); (4) the completed and signed Language Analysis Checklist; (5) a dated cover letter in which you state—and sign—that the entire essay, documented essay, or research paper was written by you, plus anything you may wish to share with me in regards to your paper. 

	101. For documented essays and research papers, you have included the same documents as above.  However, you have added an Appendix that includes (6) a photocopy of every article, Internet site, or chapter that you have quoted, summarized, or paraphrased with the relevant parts highlighted.  Exception: references to our textbook; (7) For any source from a book, you have included a copy of the title page, the back of the title page; and (8) for research papers only: include a transcript for each of your interviews, possibly with a combination of paraphrases covering all topics discussed and the most relevant quotes verbatim (= word for word).

	102. A paper without documented sources is considered plagiarized and will be disqualified.
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	ABSTRACT & LITERARY ANALYSIS (ENG 112)
ENG 100 Students: Skip this section and continue below.

	103. For your first and second assignment—following the detailed handout instructions— you carefully read and studied the original texts (poem, story, or essay) by marking the text with a highlighter, making penciled comments in the margin and in your notebook, writing down your first impressions, thoughts, feelings, associations, etc., to get the raw material for your paper.

	104. You read the most relevant and recent literary criticism on your chosen original texts (poem, story, or essay).  You also read other appropriate and current materials (our main textbook, a research book, a research article from a journal, a research article online, a popular source like the Philadelphia Inquirer or the NY Times) that you can relate to your story, poem, or essay to inform your writing and your views, as well as to support them through in-text references.

	105. For your Abstract, you have written (1) a fair and comprehensive Abstract (= academic summary) using all three forms of academic citations: quote, paraphrase, and summary, and (2) a thoughtful reflection, referencing one of several prescribed literary essays.

	106. For your Literary Analysis, you have chosen a printed (not an online) original text (story or poem) that has generated at least six different literary responses by established literary critics.  You have stayed away from any story or poem that, however well-written, has not attracted a large number of literary critics.  Feel encouraged to discuss these matters with a reference librarian.

	107. You have referenced only one original text (poem, story, or essay) per Abstract, and you have avoided introducing or cross-referencing other texts or materials in your Abstract.

	108. You presented your information in a logical and thorough way, written as objectively as possible, without any interpretations.  Your Abstract presents a comprehensive portrait of the original essay, poem, or story so that your readers can understand and follow the major points without having read the original text.
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	DOCUMENTED ESSAY (ENG 100) 
& RESEARCH PAPER (ENG 112)

	109. In your documented essay or research paper, you have presented a strong view (thesis).  You may also have presented its opposite (antithesis).  You definitely have concluded with your own insight (synthesis).  Ex: (Thesis) Almost all scientists consider smoking life-threatening because (A) . . . and (B) . . ., while millions of people believe smoking to be harmless [antithesis] because (C) . . . and (D) . . . [A-D  = supporting parts].  Your synthesis could occur in your Conclusion.

	110. For your documented essay or your research paper, you began each paraphrase, summary, and quotation with a short introduction or lead-in to help your readers know where your own writing ends and someone else’s ideas begin and to avoid any hunch of plagiarism.  
Ex for a quote: Matusow provides an example of a rich and creative, if overwrought, use of language, "The guys in their belt-sagging, loose pants, sporting wild tattoos, are hanging out at the strip with their multi-colored, nose-pierced chicks, whose tongues--still raw and Listerine-white--got silver-pierced a few nights ago" (27). 
Ex for paraphrase: It has been suggested that Perrault wanted to please the French court, and therefore rewrote old fairy tales (Behrens, and Rosen 548) 

	111. You ended each paraphrase, summary, and quotation with the original source to avoid any misunderstandings.  Example: I am reminded of one of the most famous American rhetorical documents in which the speaker addressed the plight of blacks and whites and how they could live together peacefully as equals.  It repeats the line “I have a dream” (King 148).  As a result, this use of language lets the reader remember the speech vividly.

	112. You have stayed clear of any “cut and paste jobs,” that is, the splicing together of quotations and/or paraphrases.  You have demonstrated that you are using other people’s texts merely to illustrate your own research, and that your own work and voice come through clearly and intelligently.

	113. You have presented a balanced documented essay or research paper that consists at least 50% of your own writing, including (1) your interpretations of the materials that you have referenced, and (2) your own arguments vis-a-vis the subject matter.

	114. You have avoided long quotations, summaries, or paraphrases.  Instead, you have presented the essence of the material you have referenced and helped your reader/s to get a new or better understanding of whatever you promised in your title and thesis
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	115. You have avoided any form of plagiarism, aware that ignorance of citation (documentation) techniques is no excuse.  If and when in doubt, you have checked in with me.

	116. You have thoroughly researched your subject and used resources from academic sources, including nonfiction and reference books, periodicals, full-text online databases of journal articles, and other reliable, verifiable sources.  

	117. You have made sure that you only used a printed (not an online) version of any literary texts.  Similarly, you present at least 50% of all your sources from printed materials.  Ex: Four print sources, three online sources.

	118. ENG 112 only: You have presented at least one quotation and/or one paraphrase each from the following minimum of six sources:  (1) Our (main) textbook, (2) the Philadelphia Inquirer (or another serious newspaper), (3) a subject-related research-based book (library), (4) a journal article, no older than 2004, (5) one article from a data base search (Internet), maximum two web-based sources for the entire paper, (6) a personal interview that you have conducted with an expert in your chosen field of inquiry.  Total minimum number: quotations (three), paraphrases and/or summaries (three), more if you wish.

	119. For your ENG 112 research paper, you have networked to find the best person for your interview, you have prepared it well, and you have written a thank-you note after the interview.  Top students often conduct two interviews with people that hold opposing viewpoints—one of the goals of an argument-based research paper.  Or you could conduct two interviews with different types of experts, say, a professional in your chosen career field and a counselor who knows the MBTI very well.

	FINAL REVISION

	120. You have allowed enough time to go over your written text once more to make sure everything is all right, aware that you can always contact me when in doubt.  Bear in mind, the earlier you start and the more thought you put into the task, the more you will get out of it.  Good luck and enjoy the experience which, most likely, will open many academic and professional doors for you in the future.
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