22 Jan. 2008
TO:

All my ENG 100 & ENG 112 students

FROM:

Dr. H. Eger, DCCC

RE:

Guidelines for the Weekly “Class Notes” Journal
To encourage meaningful work and to increase your chances of getting a very good final grade, carefully read and apply the following guidelines:

1. Take copious notes throughout each session, almost every one of which is a non-stop writing and active participation class.  

2. At the end of each week, review your class notes by reading, annotating, and thinking about the most important things you have learned.
3. For your Final Exam, you have to present an inventory of 100 of the most important things you have learned: new words, names, dates, concepts related to writing and literature, and insights related to your own growth as an effective student, writer, and communicator.  Therefore, based on each week’s class lectures and discussions, type the most important new words concepts, insights, and/or names that relate to text composition, language, literature, study techniques, and historical and contemporary issues of importance to you. 
4. Format:
1. Use MS Word

2. Use Arial 10, not Times New Roman 12 font
3. Single-space
4. Bold-face concepts, insights, names, and vocabulary 

5. Underline the relevant week near the top of each page (see sample)
6. Leave one blank line between each paragraph
5. For names and concepts, briefly explain those concepts and names (do NOT use in-class definitions) and respond from your personal perspective when applicable (see #3 below).  
1. For words, such as copious, use a dictionary like <dictionary.com> or <onelook.com>.  
2. For names, such as Shakespeare, and concepts, such as Socratic Method or Plato’s “Cave,” use handbooks, including <wikipedia.com>.  
3. For insights that are not covered in dictionaries or handbooks, please use your own interpretations and provide a personal example to back up your claim.  For example: “Camera of life is always on, The,” followed by your interpretation and an example that demonstrates your progress as a writer and how every essay that you have written will be read and critiqued by a number of people, including your classmates, a tutor in Boston and at DCCC, and your English professor. 
6. Please use the online sample of the Class Notes as a guidepost.  For deadlines, see your class Schedule.  If you have any questions about this project, feel free to contact me at any time.  
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